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Gradebook Log 
 

The Gradebook Log lists adjustments made to students’ scores by the primary instructor, TAs, or other instructors who 
have edit capabilities to the course Gradebook. This feature can be used to monitor adjustments made to the 
Gradebook by anyone with Shared Course Access.  
 
This feature is available for all IM-2 Higher-Ed courses. 
 
Basic Instructor Module 
Instructors can find a link to the Gradebook Log in the course Gradebook in the Basic Instructor Module after selecting 
a course. 

 
 
 
Advanced Instructor Module 
Instructors can find the feature under the Gradebook tab in the Advanced Instructor Module after selecting a course. 
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After clicking on the “Gradebook Log,” if there have been adjustments to students’ scores, they will be displayed on this 
page. The name of the instructor who made the adjustment can be found in the far right column. Columns can be 
sorted in ascending or descending order by clicking on the column title.  

 
 
By default, adjustments will be displayed up to one month at a time. To view adjustments during a specific date range, 
instructors can use the calendar widget to enter their preferred date range. 

 
 

Instructors can view up to 200 adjustments per page. If there are more than 200, instructors can click on the right arrow 
to see more entries. 

 
 
Instructors can click on the assignment link to view details about the adjustment.  

 
 
After clicking on an assignment link, a pop-up will appear with the assignment details.  Instructors can view the 
following information in the pop-up: 
 

• Assignment Title  
• Student’s Name  
• Student’s Previous Score 
• Student’s New Score 
• How the score was adjusted (via Gradebook or via Report) 
• A link to where the score was adjusted.  
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Scores can be adjusted through the student’s report or through the Gradebook. If the score was adjusted through the 
student’s report, the “View This Report link” will take instructors to the student’s report where the adjustment was 
made. Alternately, if the score was adjusted through the Gradebook, the “Edit Student Scores” link will take instructors 
to where the adjustment was made.  

 
 

If instructors select the “View This Report” link, they will be taken to the student’s report. This is an example of a 
student’s report where an adjustment could be made. 
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If instructors select the “Edit Student Scores” link, they will be taken to the page in the Gradebook where the 
adjustment was made. This is an example of a page where an adjustment could be made. 
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