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Master Template Asynchronous Reporting 
 

Administrators can now quickly and easily run reports at the Master Template level using the new 
Master Template Reports feature. Instead of generating a separate report for each course linked to 
a Master Template, this feature allows administrators to generate a single report for all courses 
linked to a Master Template. For each Master Template in use, administrators can select from a 
variety of report options.  ALEKS will generate the report and email it to the administrator as an 
Excel attachment. The report will include the students’ names, instructors’ names, class sections, 
and the relevant report data.  
 
The Master Template Reports feature is available for all Higher Ed courses and is only visible to 
ALEKS administrators. Administrators can find the feature in the Advanced Instructor Module. 
 
To access the Master Template reports, administrators will first click on the purple “Master 
Templates” folder and select the Master Template they wish to run reports for. Then, they will click 
on the “Reports” tab. Finally, they will click on the “Master Template Reports” link.  
 
Administrators will see a list of available reports. They can then click the link of the report they 
would like to generate.  
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After clicking on a report link, administrators will see the following page.  They will then click on the 
“Email me the report” button.  
 

 
 
After clicking on the “Email me the report” button, administrators will see a confirmation message.  
 

 
 
Administrators will receive an email from ALEKS with the Excel report attached.  
 

 


