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Scheduling a Test  
To schedule a Test in ALEKS, click on the “Tests” tab and then click on the “Add Test” button.  

 
 

Next, enter a name for the Test and set the status for this assignment.  The status of an assignment can be set as 

follows:  

Enabled: The Test will be made available to the student(s) from the start date to the end date.  

Disabled: The Test will not be made available to the student(s); this option simply allows the instructor to 

create the assignment and “save” it for future use.  

Select a start date and an end date, and a start time and end time.  Use the Location feature to set the test to be 

available at school only, if necessary.  The time limit can be set for up to 5 hours and 45 minutes.   

The publish option allows instructors to publish this Test to the students’ course calendar.  If the instructor wants the 
assignment to be a surprise to students, she should uncheck the “Publish this Test to the student calendar” box.  
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Instructors have the option to align their course with a textbook and then create tests that are aligned with specific 
chapters and/or sections.  Under the area labeled “Step 2: Content,” instructors will see a tab called “Default View” with 
folders containing ALEKS topics aligned with each chapter of the textbook.  If a textbook was not integrated with the 
course, the content will appear as the ALEKS pie slices. 

 

Expand a chapter folder by clicking on the “+” sign to see the different sections. 
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Expand a section to access specific ALEKS topics that align with that section.  Drag and drop selected ALEKS topics to 
the window on the right to build the Test.   

 
 

Optional: Instructors can also click on the title of the section and drag-and-drop the entire section to the window on the 
right. 
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Use the “Remove” button to remove topics and up and down arrows to order the ALEKS topics.  Instructors can also 
use the “Shuffle” button to randomly order the Test content.  

 
 

Next, instructors will select Gradebook Settings for the Test.   

 
 

Under Advanced Options, instructors can prevent automatic assessments from occurring for up to 7 days before the 
Test. Instructors can assign the Test to the entire class or to specific students by checking the box next to students 
who should complete the assignment. 
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Set the grading scale by dragging the bars to the desired percent, and typing in new grading terms to replace the letter 
grades as needed.  Select a grading scale display option and click on the “Next” button. 

 
 

Confirm the assignment settings and click on the “Save” button 
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