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Share Course Access 
 

Instructors can share access to their courses with TAs or other instructors by assigning access levels through the 
Share Course Access feature.  
 
This feature is available for all IM-2 Higher-Ed courses.  
 

Instructors can find the feature in the Administrator Center of the Basic or Advanced Instructor Module after selecting a 
course. 
 
Basic Instructor Module 

 
 
Advanced Instructor Module 
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After selecting “Share Course Access,” a pop-up window will appear with a summary of how to use the feature. The 
pop-up window will continue to appear each time the feature is selected until instructors assign access levels.  

 
 
Instructors will arrive at the Share Course Access page. All TAs and other instructors with an existing ALEKS account 
at the school will be listed here. Access levels will be defaulted to “No Access” for each instructor for the selected 
course.  
 
Instructors can use the drop-down next to the name of the TA or other instructor they want to share their course with 
and assign an access level.  
 
The instructor of the course will have three options for assigning an access level: 
 

 Read Only – TAs and Instructors cannot modify the Gradebook, assignments, or any other course settings. 
 

 Gradebook - TAs and Instructors can only change Gradebook scores (cannot modify assignments or any 
other course settings). 

 

 Full – TAs and Instructors can modify the Gradebook, assignments, and many other course settings. Only a 
few settings cannot be modified, such as "Delete Course" and "Move Course."                                                                                                                                                                                                                                                                                                                                                                                    

 
Note: School administrators always have full access to all courses within the school. 
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Instructors will see a confirmation page that will display the name of the TAs and other instructors that now have 
access to their course.  

 
 

Instructors will be able to view and edit access levels by clicking on the “Edit Access Levels” link.  
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If instructors click on the “Edit Access Levels” link,  the name of the TAs and other instructors with access to the course 
will be highlighted. Instructors can modify access levels as needed. The names of anyone with access to the course 
will remain highlighted anytime instructors return to this page. 

 
 
TA (Instructor) Account Type 
 
As part of this feature, adminstrators will be able to create a new type of instructor account called “TA (Instructor).” This 
account type should be selected when an administrator creates an account for a TA.   
 
Basic Instructor Module 
Administrators can create a new instructor account from the Administrator Center of the Basic Instructor Module. 

 
 
Advanced Instructor Module 
Administrators can create a new instructor account from the Home tab after selecting the “All instructors” folder in the 
Advanced Instructor Module.  
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With this account, TAs will only be allowed access to other instructors’ courses and will not be able to create their own 
courses. The TA (Instructor) account type has the following permissions:  

 

 Can only access other instructors’ courses 
 

 Course access is given by the instructor of the course 
 

 Course access permissions are: Read Only, Gradebook, or Full and can be assigned through the Share 
Course Access feature. 

 

 
 
Once the TA (Instructor) account is created, administrators should communicate the completon of the TA’s account to 
the instructor of the course. It is important for instructors to remember to use the Share Course Access feature to 
assign the TA an access level immediately following the creation of the instructor account. 
 
After an access level has been assigned, the TA will receive an email in their ALEKS Message Center Inbox including 
the name of the course that has been shared and their access level. 
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In the Basic Instructor Module, if a TA has only been assigned one course, the shared course will be automatically 
selected.  

 
 

When TAs have been assigned more than one course, they will be able to locate courses they have access to from the 
Home tab. The name of the instructor who has shared their course will be in italics. 
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From the Advanced Instructor Module, TAs will be able to locate courses they have access to after selecting their 
folder name. The name of the instructor who has shared their course will be in italics.    

 
 
In the Basic Instructor Module, instructors will be able to view their own courses and the shared courses they have 
been given access to from the Home tab. The name of the instructor who has shared their course will be in italics. 

 
 
From the Advanced Instructor Module, instructors will be able to view their own courses and the shared courses they 
have been given access to after clicking on their folder name. The name of the instructor who has shared their course 
will be in italics.  
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Additional Notes 
 
Please note, the options under the Home tab in the Advanced Instructor Module were consolidated. There is now an 
“Advanced Options” menu containing the Share Course Access feature.  

 
 
Previously, the Home tab contained separate links for New Course, Move Course, Delete Course, and Duplicate 
Course.  

    
 
These options are now grouped under the “Actions” menu under the Home tab. 

  


